North Riverside Public Library
2400 S. Des Plaines Avenue
North Riverside, Illinois 60546

Agenda
Committee of the Whole
Board of Trustees
February 5th, 2024
6:00 PM

1. Open of Meeting
A. Call to order
B. Determination of quorum
C. Recognition of visitors to the meeting
D. Approval of agenda and requested changes to agenda

2. Open Forum
Audience Members wishing to address the Board: please complete the
open forum sheet provided and give it to the Board Secretary.

3. Advocacy
A.
4. Building & Grounds

A. Capital Improvement Plan (contingent on availability)
B. Lower Level update discussion
C. Painting/wall repair quote

5. Finance
A.
6. Personnel
A. Review quote for benchmarking salary
7. Policy
A. Review section 1 / 2 of the NRPLD Policy Manual
8. Strategic Planning

A. Trustee Manual

B. Discussion of Committee Responsibilities and Expectations
9. Other Business

A. Annexation discussion - Hines - Hospital area
10. Adjournment

The Library Board meeting is scheduled for Monday, November 20th, 2023
at 6:00pm.
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Market Benchmarking Analysis &
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Kathryn O’Connor, PHR, SHRM-CP, CCP, GRP

Director, Compensation Services

November 27, 2023
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About HR Source

HR Source has been a leader in providing service to employers for over a century.
Through the years, HR Source has directed all of its efforts towards achieving a single
purpose — to keep organizations strong, prosperous, and competitive by partnering to
strengthen their human resource practices. Today, our strong and growing not-for-
profit organization serves a diverse array of over 1,200 employers, including
manufacturers, public employers, financial service providers and social service
agencies.

HR Source delivers timely information, local and national benchmarking data, first-rate
educational programs, forums for member networking and a menu of solutions to
current management challenges. Our services focus on complying with complex
regulations, attracting, and retaining talent, training employees to keep pace with
today's constantly changing work environment, and building relationships with other
employers and valuable resources.

HR Source’s dedicated and experienced staff strive to provide our members and
clients with the most current information, counsel, and best practices available. We
believe the human side of the organization is the key differentiating factor and we
endeavor to offer employers effective and efficient services which allow them to thrive.

© 2023, HR Source
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Our Unique Capabilities

HR Source has been conducting compensation, benefits, and human resource policy
surveys since the early 1930’s. The compensation analysts of HR Source use an
analytical approach that utilizes this market data to create solutions that are focused on
business strategy and regulatory compliance.

Organizations turn to HR Source for compensation and benchmarking services for
many reasons including:

e HR Source is staffed with WorldatWork certified compensation experts who
perform all work in-house.

e Our staff provides members/clients objective service free from internal
pressures and influences.

e HR Source has a robust survey library and performs all work using valid, reliable
data sources.

e Our analysis of current pay practices, with recommendations to help
organizations achieve planned objectives, is delivered with all projects.

e HR Source is an ongoing resource for members to contact regarding
compensation administration issues.

© 2023, HR Source
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Our Approach

HR Source offers comprehensive market benchmarking services which include a
review of the employer’'s compensation strategy, an analysis of the market using
published salary surveys, and an analysis of current pay practices.

Milestone project steps are detailed below.

e Current job descriptions will be provided by the member/client which indicate
essential job functions (including supervisory responsibilities, if applicable),
and knowledge, skill, and ability requirements.

e The member/client and consultant will discuss the organization’s
compensation philosophy, survey sources, and comparable market to be used
when finding appropriate position benchmarks.

e The analyst will calculate one competitive base pay structure based on an
analysis of the marketplace as obtained from available surveys.

e The analyst will conduct an analysis of the organization’s current pay levels
and costs associated with implementing the proposed structure.

e If requested, the analyst will review the exemption status of each position
under the lllinois Minimum Wage Law and the federal Fair Labor Standards
Act.

© 2023, HR Source
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Timeline*

Below is a proposed timetable. Should the North Riverside Public Library District
agree to move forward with this project, a mutually agreeable timetable may be
developed after the signed Letter of Agreement is received by HR Source.

N
* Project Kickoff Meeting
» Review of Job Descriptions
J
A
* Exempt/Non-Exempt FLSA Analysis
» Market Benchmarking Spreadsheet Compiled
J
A
« Competitive Base Pay Structure Developed
* Review and Approval of Pay Structure and Pay Grade Assignments
J
A
« Payroll Analysis Report Run
* Final Report Completed
J
A
* One Virtual Final Report Delivery Meeting (via Zoom) to top HR
contact and top executive
J

*There will likely be several weeks and/or months before the project can begin
depending on the number of projects in-house. If you wish to move forward, we
recommend returning a fully executed service agreement as soon as possible in
order to secure a place in our work queue.

© 2023, HR Source
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Investment

The scope of the project represents all time and activities involved in the market
benchmarking study.

Up to 14 positions (Member Rate) ...................... $4,060.00

To be eligible for member rates, an organization must be a member during the entire
course of the project.

Project costs are based on the approximate number of jobs in the study as provided.
After the project has begun, changes to the methodology or organizational
demographics may result in additional fees. Once the competitive pay structure and
pay grade assignments have been approved by the member/client, HR source will
finalize all project documents. Any requests for changes once the project documents
have been finalized will be subject to an hourly rate of $200/hour. The costs and
conditions set forth are valid for a period of ninety (90) days.

This estimate does not include the cost of obtaining industry specific survey data for
sources other than those currently available to HR Source. Should a charge for
survey data be applicable, HR Source will contact the North Riverside Public Library
District for written authorization prior to proceeding.

© 2023, HR Source
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Project Team

Kathryn O'Connor, PHR, SHRM-CP, CCP, GRP
Director, Compensation Services

Kathryn O’Connor, PHR, SHRM-CP, CCP, GRP consults with clients on job
evaluation systems, compensation system design, and on using survey data to
benchmark compensation practices. Clients have included health and recreation
agencies, libraries, non-profit and for-profit organizations. Kathryn also provides
compensation, human resource, and supervisory/management training services for
member organizations as a consultant and via the HR Hotline.

Kathryn O’Connor has worked in human resources over 15 years. Ms. O’Connor
holds a Bachelor of Arts in Economics from Northwestern University. She is a
Professional in Human Resources (PHR) as designated through the Human
Resource Certification Institute (HRCI) and a certified professional through the
Society of Human Resources Management. Additionally, she holds a Certified
Compensation Professional (CCP) and Global Remuneration Professional (GRP)
certificate through WorldatWork.

Joy Lynn Hyer, SPHR, SHRM-SCP, CCP

Senior Compensation/Survey Analyst

Joy Lynn Hyer, SPHR, SHRM-SCP, CCP consults with clients on job evaluation
systems, compensation system design and on using survey data to benchmark
compensation practices. Client industries have included health and recreation
centers, libraries, manufacturing, professional services in both non-profit and for-
profit organizations. Joy Lynn also provides assistance to member organizations in
human resources via the HR Hotline and administers and analyzes employee and
customer satisfaction/ engagement surveys.

Joy Lynn has worked in human resources over 15 years and holds a Bachelor of Arts
from California State University, Long Beach. She is a Senior Professional in Human
Resources (SPHR) as designated through the Human Resource Certification Institute
(HRCI), and a senior certified professional through the Society of Human Resources
Management (SHRM-SCP). Additionally, she holds a Certified Compensation
Professional (CCP) certificate through WorldatWork.

© 2023, HR Source
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Letter of Agreement

November 27, 2023

HR Source agrees to offer the proposed compensation services for:

Member / Client Organization: North Riverside Public Library District

Contact Name: Natalie Starosta

Address: 2400 S. Des Plaines Ave, North Riverside, IL 60546
Telephone: 708-447-0869

Services to be offered: Per the proposal dated November 27, 2023, Market
Benchmarking and Structure Development for up to 14 positions.

In exchange for these services, the above organization agrees to pay $4,060. Prices
may fluctuate if the project deviates from the project overview and scope as outlined
above and are contingent with active membership with HR Source.

It is hereby understood and agreed that the parties to this agreement have the
authority to enter into this agreement on behalf of their organizations and that the
organizations will be bound by the explanation of procedures and fees described in
this agreement.

Kostongro O-Lonmor_

11/27/2023
HR Source Authorization Date
North Riverside Public Library District Authorization Date

© 2023, HR Source



Positions to be included in salary survey:
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Director

Business manager or administrative assistant
Marketing & public relations specialist

Adult Services Department Head

Youth Services Department Head

Librarian

Makerspace/studio Specialist

Library Assistant

Circulation Department Head

. Circulation Supervisor

. Circulation Clerk

. Shelver

. Technical Services Department Head or Cataloger
. Maintenance Worker



1. Governance
1. Mission Statement and Objectives

The objective of the North Riverside Public Library is to provide a variety of
services free or low cost to all members of the community. The Library intends
to build a well-balanced collection of print and non-print materials to meet the
inspirational, recreational and informational needs of the community. It shall be
the policy of this Library to provide materials that will best meet the needs of
the community.

2. Bylaws

1. Establishment and Authority [75 ILCS 16/30-35]

1.1  The North Riverside Public Library District was established in April,
1983. The District operates according to the provisions of Chapter 75, Act 16, of
the lllinois Compiled Statutes, 1992 (The lllinois Public Library District Act of
1991).

1.2  These rules are supplementary to the provisions of the statutes of
the State of lllinois, which hold precedence as they relate to the procedures of boards of
library districts.

1.3 The office of the Board shall be located at the North Riverside
Public Library District, 2400 S. Des Plaines Ave. North Riverside, lllinois 60546.

2. Purpose [75ILCS 16/1-10]

2.1  The purpose of the North Riverside Public Library District is to
provide a local institution of general education for its taxpayers. To this end, the
Board of Trustees and its Staff shall carry out the spirit and intent of the lllinois
Public Library District Act by establishing, supporting and maintaining a library
within the District and by providing library services.

3. Board of Trustees [75ILCS 16/30-10, 16/30-25]

3.1 The Board of Library Trustees of the Public Library District, North
Riverside, lllinois is composed of seven members. Trustees are elected
biennially for six-year staggered terms.

3.2  The term of each member of the Board of Trustees shall
commence on the third Monday of the first month following election and continues until
a successor is duly elected and qualified.




conformance-with-the Hlinois-Public Library District- Act: All vacancies shall be
filled by appointment by the remaining trustees until the next regular
library election, at which time a trustee shall be elected for the remainder
of the unexpired term. If, however, the vacancy occurs with less than 28
months remaining in the term, and if the vacancy occurs less than 88 days
before the next regular scheduled election for this office, then the person
so appointed shall serve the remainder of the unexpired term and no election
to fill the vacancy shall be held. If the vacancy is in the office of a
trustee of a library district with an appointed board, the vacancy shall be
filled by appointment by the remaining trustees. Vacancies shall be filled
within 90 days after a vacancy has been declared. If the trustees fail to
appoint a new member within 90 days after a vacancy has been declared, the
State Librarian shall appoint an individual to fill the wvacancy within 60
days after the trustees have failed to fill the vacancy. If the State
Librarian fails to fill the vacancy within the 60 days after the trustees
have failed to fill the wvacancy, the vacancy shall be filled at the next
regularly scheduled election. Notwithstanding any other provision of this
Section, if a vacancy occurred prior to May 27, 2022 and that vacancy has not
been filled by the trustees before the effective date of this amendatory Act
of the 102nd General Assembly, the State Librarian shall fill the vacancy
within 60 days after the effective date of this amendatory Act of the 102nd
General Assembly.

(Source: P.A. 102-977, eff. 5-27-22; 102-1107, eff. 12-14-22.)

3.4 (75 ILCS 16/30-25)Sec. 30-25. Vacancies.

(a) Vacancies shall be declared in the office of trustee by the board
when an elected or appointed trustee (i) declines, fails, or is unable to
serve, (i1i) becomes a nonresident of the district, (iii) is convicted of a
misdemeanor by failing, neglecting, or refusing to discharge any duty imposed
upon him or her by this Act, or (iv) has failed to pay the library taxes
levied by the district. Absence without cause from all regular board meetings
for a period of one year shall be a basis for declaring a vacancy.

Before declaring a vacancy in the office of Trustee, the Trustee in question shall
be notified in writing of the reason(s) why the Board of Trustees is considering
declaring a vacancy in his/her office. The written notice shall be mailed at least
fifteen (15) days before the date of a proposed meeting when the reason(s) for



declaring a vacancy shall be considered by the Board of Trustees. The Trustee in
guestion may be represented by an attorney and shall be given an opportunity to
be heard, produce witnesses and cross-examine witnesses at the meeting at which
the vacancy of his/her office is to be considered by the Board of Trustees. Upon
the affirmative vote of a majority of the Board of Trustees, a vacancy may be
declared in the office of the Trustee for any one or more of the feur{4) reasons set
forth above. In the event a vacancy is declared in the office of Trustee, said
vacancy shall be filled pursuant to the provisions of section 16/30-25 of Chapter
75 of the lllinois Compiled Statutes stated in section 3.3.

3.5 75 ILCS 16/30-55.35) Sec. 30-55.35. Administrator; legal
counsel; consultants.

(a) The board may appoint and fix the compensation of a qualified
librarian to act as administrator of the district's daily operations. The
administrator may hire other employees deemed necessary by the administrator,
fix their compensation, and remove those employees, subject to the approval
of the board.

(b) The board may also retain legal counsel and professional consultants
as needed.

(Source: P.A. 87-1277.)

4. Officers [75 ILCS 16/30-40, 16/30-45; 5 ILCS 120/2.06]

4.1  The officers of the Board of Trustees shall be President, Vice-
President, Treasurer and Secretary. They shall be elected at an organizational meeting
following the regular Trustee election and certification and shall serve for one year or
until their successors are elected. A vacancy in an office shall be filled by the Board for
the unexpired term.

4.2  The President shall preside over all meetings. In the President’s
absence, the Vice-President shall preside. In the absence of both the President and the
Vice-President, a temporary chairman shall be elected by the Board of Trustees. The
President shall perform all other duties as prescribed by law (75 I1Lcs 16/30-45). The
President shall, with the approval of the Board of Trustees, appoint committees. The
President shall be ex officio member of all committees. The President shall not have
nor exercise veto powers.

4.3 The Vice President shall preside over meetings in the absence of the
President.

4.4  The Treasurer shall keep and maintain all District accounts and financial
records during his/her term of office according to the lllinois Public Library District
Act. These records shall be subject to yearly audit by a governmental CPA audit firm



Library District-Act. The Treasurer shall perform all other duties as prescribed by law
(75 1LCS 16/30-45). The Treasurer shall give bond to the District to discharge
faithfully the duties of his/her office and to account to the District for all District funds
coming into his/her hands and which bond shall be in such amount and with such
sureties as shall be approved by the Board. The cost of such bond shall be borne by
the District.

4.5 The Secretary shall keep and maintain appropriate minutes and
records during his/her term of office according to the provisions of the lllinois Public
Library District Act (75 TLCS 16/30-45). These records shall be subject to audit by
two other Trustees appointed by the President as prescribed by law. The Secretary
shall perform all other duties prescribed by law.

5. Meetings [75ILCS 16/30-50; 5 ILCS 120/2, 2.01, 2.02, 2.03, 7]

5.1 At least five regular meetings of the Board shall be called each
fiscal year.

5.2 Within thirty (30) days after the beginning of each fiscal year, the
Secretary of the Board shall give public notice of the schedule of regular meetings of the
Board for the ensuring fiscal year, stating the regular meeting dates, times and places of
such meetings, by posting a copy of the notice at the Library.

5.3 The date, place and time of a particular regular meeting may be
changed by the affirmative vote of a majority of the Trustees present and voting at the
regular meeting prior to the meeting affected.

5.4 A special meeting of the Board may be called by any four (4)
Trustees. No special meeting shall be held unless notice of the time and place thereof
shall be given to all Trustees and posted for the public at least forty-eight (48) hours in
advance of said special meeting, except in cases of bona fide emergency.

5.5  Public notice of any rescheduled regular meeting shall be given at
least ten (10) days before such meeting by published legal notice and by posting public
notice at the Library. In addition, notice of rescheduled or special meetings shall be
given to any local news medium which has filed an annual request with the Secretary of
the Board in compliance with lllinois statutes. Such public notice does not apply in the
case of bona fide emergency or when the announcement of the time and place of a
reconvened meeting has been made at the original meeting and there has been no
change in the agenda of the meeting.

5.6 The Annual Meeting shall be held at a time and place selected by
the Board. The purpose of this meeting is to provide for completion and presentation of
the Annual and Financial Reports of the District, to review the Bylaw and Policy Manual
of the District and to appoint standing committees.



5.7  Meetings of the Board and its committees shall be open to the
public and shall be conducted in compliance with lllinois statutes.

a. The Board allows time for public comment during meetings. To ensure that
public comment is heard and that the Board is able to conduct North Riverside Public Library
District’s business in a timely manner, the Board asks that all visitors be aware of the following:

1. Whether meeting in person or virtually, public comment is allowed during the time of Public
Comment, which is scheduled early on the agenda of all regular meetings and most special
meetings and committee meetings. The NRPLD Board of Trustees allows a total of twenty (20)
minutes for public comment at this point in the agenda.

2. All speakers are asked to identify themselves at the beginning of their comments so that the
participation of all who speak at the meeting can be part of the official record.

3. Speakers will be asked to limit comments to two (2) minutes. When several members of a
group with a common purpose attend a meeting, the Board requests that the group designate a
single person to represent and speak for the group.

4. A speaker who wants his or her remarks to be added to the Board record must provide a
copy of those remarks to the Board Secretary prior to speaking, or, in the case of a virtual
meeting, may send a digital copy of remarks to the Director or Secretary ahead of the meeting.
If the spoken remarks do not follow the written text, the text will be discarded and not included
in the Board record.

In most cases, the Board will consider visitors’ comments and may respond at a future date.




5.8 A quorum of the Board shall consist of four (4) members and a majority of
those present shall determine the vote taken on any question.

5.9  Electronic conferencing for meeting attendance and voting requirements is
permissible as long as the meeting is conducted in accordance with the Open
Meetings Act [5 ILCS 120/7]:. See Open Meetings Act below.




5.10 Robert’s Rules of Order, Newly Revised or its successor shall
prevail on any question not prescribed by statute or by the District’s established
rules. The rules of order, other than such rules that may be prescribed by
statute, may be suspended at any time by the consent of a majority of the
members present at a meeting.

6. Committees and System Representation [75 ILCS 16/30-45; 5 ILCS
120/2.06]

6.1  The following standing committees shall be appointed at the Annual
Meeting: Advocacy, Building and Grounds, Finance, Personnel, Policy, and
Strategic Planning. Members of standing committees shall serve for a term of

two (2) years ene{1)-year.

6.2 Ad hoc committees may be appointed from time-to-time as the
Board may decide and direct.

6.3  All committee members shall be appointed by the President, with
the consent of the Board.

6.5 All Board committees shall take minutes of their meetings and shall
submit them to the Library Board at the next regular meeting.

7. General Provisions [5 ILCS 120/2.02]

7.1  An agenda for each regular meeting of the Board of Trustees shall
be prepared by the Director in consultation with the Board President preceding
such meeting.

7.2  The regular order of business at all regular meetings shall be as
follows:

1. Roll call and declaration of quorum

2. Public comment

3. Disposition of minutes of previous meeting(s)
4. Financial reports

5. Director and Staff reports

6. Committee reports

7. New business



8. Old Unfinished business

7.3  The District’s fiscal year shall begin with July 1 and end with June
30.

8. Director [75 ILCS 16/30-55.35]

8.1 The Board shall appoint a competent Librarian, who shall be
responsible to the Board of Trustees, to serve as Director.

8.2  Among the duties of the Director shall be the following:

a. to serve as the chief administrative officer of the Library,

b. to implement the decisions and policies of the Board of Trustees
c. to direct and supervise all Staff,

d. to submit regular reports to the Board and to recommend such policies
and-procedures as in the opinion of the Executive Director will promote the efficiency of
the Library in its service to the public.

8.3  The Director shall hold only such financial authority as may be
delegated by Board policy.

8.4  The Director shall be accountable to the Board through the
President or a person so designated by the President.

9. Amendments

9.1 These rules may be amended by an affirmative majority vote of all
the members of the Board of Trustees.

9.2 A proposed amendment to these rules shall be presented in writing
at a regular or special meeting preceding the meeting at which the vote is taken.

10. Severability

10.1 If any provision of these Bylaws enacted after their effective date is
held invalid, such invalidity does not affect other provisions or applications of
these Bylaws.



4. Open Meetings Act
(adopted February 13, 2012) (revised January 13, 2014) (revised October 21,
2019) (revised July 20, 2020)

Meetings covered under the Open Meetings Act

“Meeting" is defined as any gathering of a majority of a quorum of the
members of a public body held for the purpose of discussing public business.
Advisory committees and/or subcommittees are also included. This includes
in-person, telephonic and electronic assemblages.

Exceptions for Closed Meetings
Employment/Appointment Matters
Legal Matters

Business Matters [primarily concerned with purchase or lease of real
property, or investments]



Security/Criminal Matters

Miscellaneous specific

exception

The exceptions to the Open Meetings Act are limited in number and very
specific. Because they are contrary to the general requirement that meetings

be open, the exceptions are to be strictly construed, extending only to
subjects clearly within their scope.

Taping and Filming

The Library Board will permit the recording of the proceedings of a public
meeting of the Board or Committee of the Board in a manner that does not
interrupt the proceedings, inhibit the conduct of the meeting, or distract Board
members or other observers present at the meeting. Meetings or portions of
meetings which are permitted by the Act to be closed to the public may not

be recorded by the public.

The Chairperson of the Board or Committee may designate a location for
recording equipment or camera, may restrict the movements of individuals who
are using recording equipment, or may take such other steps as are deemed
necessary to preserve decorum and facilitate the meeting. The Chairperson of
the Board or Committee shall be the Board member with authority to determine
when any recording device or camera interferes with the conduct of a Board or
committee meeting and may order that an interfering device be removed.

No recordings shall be allowed unless the person seeking to record a public
meeting notifies the Library Director of his or her intent to record said meeting
prior to the meeting. Further any requests for special accommodations must be
made at least two (2) business days before the meeting. The chairperson may
in his or her sole discretion grant any special accommodation requests.

At the start of any meeting which is to be recorded, the chairperson shall notify
the audience of the recording and advise all of their right to refuse to be filmed.
The chairperson may prohibit the recording of any audience member who
objects to the recording. The chairperson may impose additional rules or
limitations on any recording, as he or she deem necessary or appropriate to
preserve the orderly operation and decorum of the meeting. The chairperson
shall order the immediate termination of any recording which is disruptive to
the meeting, or which distracts, disturbs or is offensive to members of the
public body, witnesses, or the audience.

No recording shall be used for a commercial for profit enterprise, without the
written approval of the chairperson and the village administrator.

Nothing in these rules shall be deemed to grant permission to publish or
broadcast the recording of any individual. These rules may be modified on a
temporary basis for good cause shown by a majority vote of the Library Board or
Committee of the Board.



Minutes of Open Meetings

All public bodies shall keep written minutes of all their open meetings. Minutes
shall include a summary of discussion on all matters propose, deliberated, or
decided, and a record of any votes taken. That means that any discussion
must be summarized, rather than just a simple note that a discussion took
place.

The minutes of meetings open to the public shall be available for public
inspection within 7 days of the approval of such minutes by the public body.

Minutes of Closed Meetings

Minutes of closed meetings are available only after a determination by the
public body that it is no longer necessary to protect the public interest or the
privacy of an individual by keeping them confidential after 18 months.

Public bodies are required to review closed meeting minutes at least twice a
year to determine whether a need for confidentiality exists with respect to all or
part of the minutes. A closed meeting may be held to conduct the mandated
review, but determinations on such minutes are to be reported in open session.
Minutes of closed meetings are exempt from inspection under the Freedom of
Information Act until the public body makes the minutes available to the public. A
closed meeting may be held to approve the minutes of a prior closed meeting.

Public Notice

Public notice must be given for all meetings by posting a copy of the notice at
the principal office or at the building in which the meeting is to be held.

A schedule of regular meetings must be posted at the beginning of each
calendar or fiscal year and shall state the regular dates, times, and places of
such meetings. An agenda for each regular meeting is required to be posted
48 hours in advance of such meeting.

Public notice of any special meeting except a meeting held in the event of a
bona fide emergency, or of any rescheduled regular meeting, or of any
reconvened meeting, shall be given at least 48 hours before such meeting,
which notice shall also include the agenda. Public notice is not necessary for a
meeting to be reconvened within 24 hours or if the time and place of the
reconvened meeting was announced at the original meeting and there is no
change in the agenda.

The Act requires that notification be given to each news medium that has
filed an annual request for notice. Such news media providing a local address
or telephone number for notice are entitled to notice of special, emergency,
rescheduled or reconvened meetings.



Public Meetings

Public meetings must be held at times and places convenient and open to the
public.

If a public body holds a meeting without fulfilling the public notice and
public convenience requirements, it has violated the Act.

Courts have ruled that a meeting is not held in a place "convenient” to the
public if held in a room too small for the numbers of citizens who wished to
attend.

New Open Meetings Act Training Requirement for 2012

Each elected and appointed member of a public body subject to OMA must
successfully complete the electronic training between January 1, 2012, and
January 1, 2013. Those persons who become members of a public body after
January 1, 2012, must complete the electronic training not later than 90 days
after the member takes the oath of office or otherwise assume responsibilities as
a member of a public body. A member of the public body who completes the
OMA training then files a copy of the certificate of completion with the public
body.

Enforcement

Any person, including the State's Attorney of the county in which such
noncompliance may occur, may bring a civil action in the circuit court for the
judicial circuit in which the alleged noncompliance has occurred or is about to
occur, prior to or within 60 days of the meeting.

Violation of the Act is a criminal offense, a Class C misdemeanor,
punishable by a fine of up to $1500 and imprisonment for up to 30 days.

Remote Board Meeting Participation
Under limited circumstances, Trustees unable to be physically present at a public meeting may
participate in the meeting via communication devices. Communication devices include, without
limitation, audio and/or video equipment which allows all Trustees and other meeting
participants to interact on all motions, discussions and votes. The limited circumstances which
allow a Trustee to participate via communication devices are: (1) personal illness or disability;
(2) employment purposes or the business of the public body; or (3) a family or other
emergency (4) unexpected childcare obligation. A Trustee wishing to attend via
communication devices must give advance notice to the Board Secretary of the desire to attend
via communication devices (unless notice is impractical). The circumstances supporting use of
communication devices shall be announced at the start of a meeting and such circumstances
shall be noted in the minutes of the meeting.

Only Trustees attending in person shall be counted toward establishing a quorum. A
majority of the quorum must vote in favor of a Trustee attending via communication
devices. Trustees attending remotely will be so noted in the minutes



5.

Closures

(reviewed: April 9, 2012)(revised: October 13, 2014)(revised: February 20, 2018)

(revised October 21, 2019)

The hours of the Library are as follows:
MONDAY .. 10:00 am. - 7 p.m.
TUESDAY ..., 10:00 am. - 7 p.m.
WEDNESDAY......ccoovviienn 10:00 a.m. - 7 p.m.
THURSDAY ... 10:00 am. - 7 p.m.
FRIDAY ..., 10:00 a.m. - 6 p.m.
SATURDAY ..o, 10:00 a.m. - 4 p.m.
SUNDAY .o Closed

A. Emergency

(Adopted April 14, 2014) (revised October 21, 2019)

To fulfill its mission of public service the North Riverside Public Library will
make every reasonable effort to open to the public as scheduled, consistent
with safe access for the public and the staff.

Inclement Weather

However, inclement weather can cause transportation problems or locally
hazardous conditions. At times when the weather becomes hazardous to the
health and/or safety of the public and/or library staff, the Library will close,
delay opening or close ahead of schedule. The decision to close or postpone
the opening of the library due to inclement weather is reached at the
discretion of the Library Director or, if the Library Director is not present, by
administrators on duty.

However, if Riverside-Brookfield High School and its feeder elementary school
districts choose not to open for the day, the North Riverside Public Library will
delay opening and reassess the situation at 11 a.m. If conditions are improved,
streets are accessible and the Library parking lot has been cleared, the Library
may open later in the day.

System Failure

In the event of a power or HVAC failure, the decision to close will be made
upon the following factors:



In warm weather months, if the inside temperature reaches 85 degrees, the
staff will be retained for 30 minutes and all computer equipment will be shut off
to avoid damage due to overheating. A core staff will be retained for an
additional 30 minutes in case the building is able to be reopened. After the full
hour, the Library will be closed for the day.

In cold weather months, if the inside temperature drops to 60 degrees, the
same procedure will be followed.

In the event that the water to the building is not functioning, the building will
close and will remain closed to staff and patrons until the water is turned
back on. When water service resumes, the water will be tested for
contaminants.

Power Outage

In the event of a power outage on or after 6 p.m., the building will be closed immediately
for the day.

If the building is to close early, library patrons already in the facility will be
notified immediately. No fewer than two staff members will remain in the Library
until all patrons have vacated the premises.

If the library closes unexpectedly, the Library Board president will be called at
any time.

Bomb threat, active shooter threat, other

Library staff will work with North Riverside Police Department to ensure the safe
evacuation of the library building. The building will be closed for the remainder of the
day but key staff will remain to work with the Policy Department as needed.

B. Holidays

The Library will be closed on the following days:

JANUARY 1 New Year’s Day
MAY (Last Monday) Memorial Day

JULY 4 Independence Day

SEPTEMBER (first Monday) Labor Day

NOVEMBER (last Thursday) Thanksgiving Day
NOVEMBER (last Friday) Day after Thanksgiving Day
DECEMBER 24, (Christmas Eve)

DECEMBER 25, (Christmas Day)

DECEMBER 31, (New Year’s Eve)



The Library will close at 6:00 p.m. on Thanksgiving Eve. In the event that
Christmas Eve or New Year’s Eve fall on a Sunday, the library will be close at
3pm the proceeding Saturday. In the event Christmas Day or New Year’'s Day
fall on a Sunday, the library will be closed the following Monday.

C. Staff In-services

The North Riverside Public Library District works hard to provide continuing education
opportunities to our staff members so that we are able to provide the best service possible to
our community. In order to do so, the library will close for 4 days out of the year for staff in-
services. In-services will be on the 2™ Friday of January, April, August and October.
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